The Society of Hispanic Professional Engineers

University of Washington Student Chapter

INTRODUCTION

Since its birth in 1982, the student chapter of the Society of Hispanic Professional Engineers (SHPE) at the University of Washington has been committed to recruit and aid Hispanic science and engineering students to graduate and successfully attain their career goals.  SHPE is somewhat unique in that its purpose combines academic, professional, social and community interests.  There are two kinds of SHPE chapters, student chapters and professional chapters, who are all affiliated with the SHPE national office.  Fundamentally, the University of Washington Student Chapter of SHPE concerns itself with:

         + Increasing the number of Hispanics graduating from college, especially in the 

 various fields of science and engineering.

         + Developing a sense of unity and companionship among fellow Hispanics        

   pursuing similar goals.


+ Participating in outreach programs throughout Washington State that encourages 

   Hispanic and other minority students to stay in school and pursue a College 

   Education in engineering, math, or science.


+ Maintaining strong relations with industry representatives.

SHPE’s success depends on how well we build on these objectives; each one is important and merits equal effort and attention.  The inevitable outcome is the development of a mature and responsible group of individuals.

The Society of Hispanic Professional Engineers

University of Washington Student Chapter

By-Laws, Rules and Regulations
ARTICLE I

Section 1


The Society of Hispanic Professional Engineers Student Chapter at the University 
of Washington, now referred to as SHPE, shall obey all by-laws and regulations set 
by the Society of Hispanic Professional Engineers National office and National 
Board.

Section 2


SHPE shall function in accordance with the rules and regulations of the University 
of Washington, and the city of Seattle, Washington.

ARTICLE II

Section 1


Registered members are persons who are currently registered undergraduate or 
graduate students at the University of Washington, paid their dues, who have 
attended at least two meetings per quarter, and who have turned in their resumes.

Section 1.1


All registered members have the right to vote and hold office.  Each vote shall be 
counted as one.

Section 2


Associated members are persons who have not paid chapter dues, attended at least 
two meetings per quarter, and/or who have not turned in their resumes.

Section 3


Advisor members shall be those persons providing advisory help to accomplish the 
chapter goals.  There shall be no constraints to the number of advisors SHPE may 
have.

Section 4

The advisor members and the associate members shall not have the power to vote or hold office.

ARTICLE III

Section 1


Nominations and Nominee can only be given or taken by registered members.

Section 2

SHPE’s Presidential candidates must have served on the executive board previous school year. Unless an active member has shown heavy involvement in various subjects and it is up to the discretion of the current officers. 
Section 2


Nominations for following school year’s executive board shall be during spring 
quarter.

Section 3


Elections shall take place with at least two thirds of the registered members 
present.

Section 4


Speeches and elections for following school year’s executive board shall be held 
on the same day during spring.  

ARTICLE IV-Officer roles 
Section 1


SHPE’s officers shall be elected by a majority vote.  Majority vote consist of fifty 
percent plus one of registered members present.

Section 2

The President shall:

1. Represent the SHPE-UW chapter

2. Serve as a liaison between the chapter and the UW, College of Engineering, SHPE Regional and National levels

3. Be responsible for the administration of the chapter

4. Chair and preside officer, general, and other necessary meetings concerning the chapter

5. Transfer electronic document outlining important information to the succeeding President within 15 days of termination of their term

The Vice President shall:

1. Assist the President and the board in business concerning the chapter

2. Be responsible for writing and submitting grant applications to university and industry

3. Oversee all committees created by the chapter

· Check on committees to make sure deadlines are on track to being met

· Help committee chairs meet their deadlines

· Report to President on progress of committee deadlines every 2 weeks

4. Serve as a substitute for the President in His/Her absence

5. Maintain communication with all established SHPE-UW corporate partnerships

6. Create new partnerships with industry/academia in order to expand SHPE-UW network and funding opportunities

7. Schedule industry/academic/personal growth presentations for general meetings

8. Serve as the representative for the chapter at Puget Sound SHPE Professional chapter (PSC)

9. Coordinate with PSC to create annual end of the year banquet

10. Transfer electronic document outlining important information to the succeeding Vice President within 15 days of termination of their term

The Treasurer shall:

1. Assist the Presidential leadership and the board in business concerning the chapter

2. Collect membership dues

3. Disbursement of authorized (by executive board) funds 

4. Banking and accounting of all chapter funds

5. Prepare monthly financial reports for off-campus and College of Engineering accounts

6. Coordinate 2 fundraisers per academic year, one of which is the Football Parking

7. Prepare annual budget for entire chapter activities/events

8. Transfer electronic document outlining important information to the succeeding Treasurer within 15 days of termination of their term

The Outreach and Recruitment Chair shall:

1. Assist the Presidential leadership and the board in business concerning the chapter

2. Be responsible for recruitment and retention of university students

3. Coordinate all recruitment events beginning in June of year elected (i.e. Dawg Daze, OMA Welcome Daze, Engineering Bridge, ALVA, etc.)
4. Collaborate with other SHPE chapters in Washington state
5. Serve as the point of contact for new SHPE chapters in Washington State universities and community colleges (Seattle University SHPE)
6. Serve as coordinator for UW SHPE Mentor Program for freshman and transfer students

7. Serve as committee chair for the Future Meets Present High School Engineering Conference (FMP).  

8. Maintain monthly communication with existing SHPE Jr chapters in Washington State 

9. Coordinate volunteers for all pre-college and college bound program activities or events (MESA, Upward Bound, etc.)

10. Transfer electronic document outlining important information to the succeeding Outreach Coordinator within 15 days of termination of their term
The Activities Coordinator shall:

1. Assist the Presidential leadership and the board in business concerning the chapter
2. Develop activities that promote the “SHPE Familia”

3. Coordinate all social events with members and other student and professional organizations
4. Collect and upload all Continuous Feedback Forms (CFF) to FTP

5. Facilitate ice breaker at general and officer meetings
6. Transfer electronic document outlining important information to the succeeding Activities Coordinator within 15 days of termination of their term
The Secretary shall:

1. Maintain record of all chapter activities/events

2. Create and maintain all chapter promotional material including Facebook pages
3. Maintain all official records of the chapter

4. Maintain the official membership roster, as well as, taking attendance at every general meeting

5. Make agenda for officer and general meeting and take minutes at both officer and general meetings

6. Serve all notices required by law or the by-laws of the chapter

7. Coordinate the election of officers

The Webmaster shall: 

1. Manage chapter email account and secure file transfer account (FTP)
2. Coordinate chapter OneSHPE membership registration
3. Create and maintain SHPE Alumni webpage

4. Collect pictures/video from all activities/events and upload to website

5. Update chapter website at least once a week

6. Create end of the year slideshow

7. Keep all SHPE online tools updated such as Dropbox, Google Docs, etc.

Section 3


The term of office shall be one year.

Section 4

An officer of SHPE may be removed from office with two-thirds vote of 
registered members present.

Section 5


There shall be at least 1 officer meeting prior to a general member meeting.

Section 6


Officers shall conduct at least one general membership meeting per month.

Section 7

Officers must notify two days before meeting if they will miss it. If an officer misses three meetings (officer or general) without a legitimate reason, he/she will be put on probation. If they miss one more meeting, they will be removed from office unless of an emergency.

Section 8

At the first officer meeting of each quarter, the President has to go through the By-Laws to make sure all officers understand their responsibility.

Section 9 
Upon the decision by the current officers and presidential nominees to pursue a co-presidential leadership role the president shall be combined. 

1. Co-presidents are responsible for both presidential and vice presidential roles. 
2. Co-presidents are responsible for dividing the work amongst themselves evenly,

3. Both parties must be kept aware of all presidential information including but not limited to emails, letters, grants, etc.

